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OAKTREE SCHOOL
ON
THE LETTING OF SCHOOL PREMISES

The Governing Body of Oaktree School believes that schools are a valuable community resource. It is therefore committed to making every reasonable effort to ensure that the school premises (buildings and grounds) are available for the benefit of the local community. In keeping with the extended schools services agenda we will give priority to the use of premises for educational objectives.

This hiring of school premises at all times outside the normal school hours is under the control of the Governing Body. This policy sets out the facilities available and the charges. 

LETTINGS POLICY

A letting I defined as the use of school premises during school hours, evenings and school holidays by parties other than the school.

Our lettings policy will aim, to:

· Ensure that the use of school premises and facilities is effectively coordinated and managed

· Promote the use of school premises by the wider community

· Give priority for established community providers of services for children and young people

· Provide a clear statement of charges

· Ensure a range of activities for children and young people

SCALE OF CHARGES

The Governing Body is responsible for setting the charges for the hiring of the school premises and will consider reviewing the charges annually.




Our policy will:

· Charge statutory and voluntary and community sector organisations at no more than cost i.e Community Rate 

· Charge commercial private organisations at cost plus income margin for the school i.e Commercial Rate



APPLICATION PROCESS

An organization wishing to hire the school premises should in first instance contact the Lettings Agency used by the school ‘School Lettings Service’

The agency will issue an application form and will manage all aspects of 
· Collection of fees from the hirer
· Provide the school with full Public Liability Insurance and the Lettings Agency will have its own Employees Liability Insurance
· Provide advise and guidance on lettings charges for our school
· Liaise with the local authority on behalf of the school as and when needed
· Act as formal arbitrator with the hirer in the case of a dispute with the school or vice versa
· Liaise with the Site Manager of the school
· Either BACS or fast payment on the third working day of each month comprising of the previous months hirers fees minus 8% lettings agent fee and 2% Public  Liability Insurance  Fee




Ratified at Governing Body Meeting 22ND October 2024
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